Checklist for:

Summary Administration
	Estate of:

	File #:

Date:

Attorney:




	Docket#
	Item#
	Date
	PETITION

	
	
	
	Venue is Proper [733.101 ; 735.201]

	
	
	
	Qualifier [735.201(2)]:  _____ Dead more than 2 years   _____ Value less than $75,000

	
	
	
	Correct beneficiaries listed w/DOB for minors [735.203 ; 735.206(3) ; 5.530(a)(3)]



	
	
	
	Assets listed with values [5.530(a)(8)]



	
	
	
	Assets - _____ Include homestead property   OR

              _____ Do NOT include homestead property



	
	
	
	Proposed Distribution of Assets [735.203(3) ; 735.206(3) ; 5.530(a)(12)]



	
	
	
	Consent [735.203(1), (3) ; 5.530(b)]:  _____  Petition signed by spouse and beneficiaries

                                                            _____  Separate consent documents

                                                            _____  Formal Notice of petition given

_____



	
	
	
	Verified Petition [731.104 ; 735.203(1) ; 5.020(e) ; 5.530(a)]



	Docket#
	Item#
	Date
	CREDITORS / DEBTS

	
	
	
	Claims are barred [733.710]



	
	
	
	Not indebted  [735.206(2) ; 5.530(a)(3)]



	
	
	
	Diligent search made and penalty for failure included [735.206(2), (4)(d) ; 5.530(a)(9)]



	
	
	
	Creditors listed (names and addresses) [5.530(a)(9)(B)]



	
	
	
	Notice given to creditors [735.206(2) ; 5.530(b)]



	
	
	
	Provision made for payment (including responsible party) [5.530(a)(9)(B)]




	Docket#
	Item#
	Date
	ADDITIONAL INFORMATION / DOCUMENTATION

	
	
	
	Death Certificate [ ____ Cert. Copy per 731.103 OR ____ COPY per 5.205(a)(3)]



	
	
	
	_____  Intestate                  OR           _____ Testate



	Docket#
	Item#
	Date
	IF WILL IS AN ORIGINAL

	
	
	
	_____ Self-Proved [732.503; 733.201(1)]     (OR)    _____ Oath of Witness Filed

_____ Petition for Appointment of Commissioner filed [733.201(2)]



	Docket#
	Item#
	Date
	IF WILL IS A COPY

	
	
	
	_____ Oath of Witness Filed [733.201(2)]



	
	
	
	_____ Petition for Appointment of Commissioner filed [733.201(2)]



	
	
	
	_____ Formal notice given to all intestate heirs [See Chapter 732]



	
	
	
	

	
	
	
	_____ Will previously admitted to probate
_____ Proposed Order Admitting Will to Probate provided
_____ Proposed Order of Summary Administration (w/specific distribution outlined) 

           provided [735.206(3) ; 5.530(d)]



	Comments:
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