HOW QUICKLY DO YOU WANT TO RECEIVE YOUR COURT DOCUMENTS?

You have TWO choices for receiving documents filed in your case:



Fill out the attached Designation of e-mail form and select that you want all of your documents sent to you via e-mail – this is the fastest way to receive documents filed in your case.  If you choose this designation it is YOUR responsibility to check your Inbox and Spam folder frequently.  If you choose to receive everything via e-Mail this is the ONLY WAY documents will be sent to you.  Attorneys are required to file and receive documents electronically, thus, if the opposing party is represented by counsel, they will be receiving documents by this method.



Fill out the Designation of Mailing address form and select that you want all of your documents sent to you via U.S. Mail. This is the slowest way to receive documents that are filed in your case.  If you choose to receive everything via U.S. Mail this is the ONLY WAY documents will be sent to you.  

Official instructions can be found at www.floridacourts.org.

Once you have completed the attached Designation form, return it to the Clerk of Courts on the first floor of the Charlotte County Courthouse, 350 E. Marion Ave, Punta Gorda, FL.  If you have an ePortal account, you can e-file the Designation form.

e-Filing

You are also eligible to create an e-Portal account so you can e-file documents in your case, just like lawyers do.  Visit https://www.myflcourtaccess.com/ to set up an e-filing Log in.

IN THE CIRCUIT COURT OF THE TWENTIETH JUDICIAL CIRCUIT

IN AND FOR CHARLOTTE COUNTY, FLORIDA

______________________________


Petitioner,







   
  
CASE NO:  ______________

and

_______________________________


Respondent.
DESIGNATION OF CURRENT MAILING OR E-MAIL ADDRESS

My name is ___________________________________.   

(Choose EITHER #1 or #2, below, NOT BOTH.)
_____
1)
I want to receive notifications from the court regarding this case by U.S.


Mail.

My mailing address is:  _________________________________________________
________________________________________________________________________
________________________________________________________________________
_____
2)
I want to receive notifications from the court regarding this case by e-mail.


My e-Mail address is:  __________________________________________________

_____
3)
I understand once I make an election (either U.S. Mail or e-mail) that is the 

ONLY method I will receive notifications for this entire case FROM THE COURT unless I submit in writing another Designation of Address form changing my previously submitted designation.  

_____
4)
I understand that any information sent by the Clerk of Courts MAY be sent to me at the above physical address via U.S. Mail.  I acknowledge it is my responsibility to keep my physical and e-Mail addresses current.

_____________________________________________

Signature 
Date

The Supreme Court-approved version of this form is available at www.flcourts.org.
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